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Retrofit Program Roles

There are several roles involved in creating and reviewing a Retrofit project application and post-

project submission.

Role Description

Applicant

The Applicant is the Retrofit project owner. They create the application and
post-project submission or assign an Applicant Representative to create
them on their behalf.

Only the Applicant can submit applications or post-project
submissions.

Applicant
Representative

An Applicant Representative is an optional surrogate that creates the
application and post-project submission on the Applicant’s behalf.

An Applicant Representative cannot submit applications or post-
project submissions.

Save on
Energy
Analyst

The Save on Energy Analyst manages Retrofit projects for the IESO.

They review and provide final approval on all applications and post-project
submissions.

Getting Started

: Retrofit Program Roles
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Registering for the Retrofit Program

As a new Applicant or Applicant Representative you need to complete two registrations.

Step 1: Registering for the Okta Portal

To register for the Retrofit program, you must first register for the Okta portal. This portal
provides access to several IESO platforms, including the Retrofit program.

01 Open www.saveonenergy.ca.

(02 Hover over For Business and Industry.

03 click Programs and Incentives.

Aboutour Ads  Economisez I'Energie  Contact Q

For Yi For Your Small
EQVE%ON . Hc:m:ur Eursinoel;rs ™

For Contractors &
Allies

POWER WHAT'S NEXT

04 select Retrofit program.

CHOOSE A PROGRAM

Chaoose

Audit Funding program

Energy Manager Program

Energy Perfoarmance Program
Engineering Feasibility Study
Existing Building Commissioning
High-Performance New Construction
Menitoring and Targeting

Opportunity Accelerator

Praject Incentives

* Retrofit program

==

Getting Started: Registering for the Retrofit Program
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Registering for the Retrofit Program

Step 1: Registering for the Okta Portal

05 click Visit our Retrofit portal page.

Applying for Retrofit program incentives?

The new Retrofit application portal is now available. Learn how to sign up or login
to the portal, as well as access training information and additional resources.

[ Visit our Retrofit portal page > +

(0 6 Enter your first name, last name and an email address.

(07 click Sign me up.

Retrofit Portal Sign Up

First Name First Name [
Last Name Last Name @
Email Ema @

@ Sign me up | Forgot Password?
®

If you have any questions about signing up, please contact

Retrofit@ieso.ca.

When you click Sign me up, an activation
email is sent to your email address.

Getting Started: Registering for the Retrofit Program 7
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Registering for the Retrofit Program
Step 1: Registering for the Okta Portal

(08 Open the activation email and click Activate Account.

Welcome to the Online IESO Program Registration & | B | Close Fullscreen

B From: okta @ N
Welcome to the Online IESO Program Registration

- S ieso

Cox ting Today
Thank you for registering for an Online IESO account. |:,‘ Pow o
Please click the link to set up your password and finish activating your Online IESO program account:
Activate Account
Or copy and paste the below link into your Browser
hitps //qa-iesn oklapreview com/welcome/dHbrY AS|KIZzOTYgiObt
Please note, this link expires in 7 days.
09 Entera password.
10 Re-enter the same password.
Welcome to Independent Electricity System Operator (ga
ieso) - Preview, Chris!
Create your Independent Electricity System Operator (ga-leso) - Preview
account
o Enter new password
Oo—
REpEdI new passwnrﬂ

Getting Started: Registering for the Retrofit Program 8
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Registering for the Retrofit Program
Step 1: Registering for the Okta Portal

11 selecta security question. If you forget your password, this question will be used to verify
your identity.

12 Enter the answer to the question.

o Choose a forgot password question

What Is the food you least liked as a child? v @

Answer

@ Brussel Sprouts

Create My Account

13 Click Create My Account. I

This step brings you to the Okta portal.

14 Click Got it! to close the dialogue box.

Okta makes your life easier

You can now register for the Retrofit program.

Getting Started: Registering for the Retrofit Program 9




I

ENERGY

POWER WHAT’S NEXT

Registering for the Retrofit Program

Step 2: Registering for the Retrofit Program

01 cClick the IESO logo.

I ®ieso

Work

Sieso —

(2 click Register for Retrofit.

Retrofit

SAVED
ENER

POWER WHAT'S NEXT

® Register for Retrofit

Getting Started: Registering for the Retrofit Program 10
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Registering for the Retrofit Program

Step 2: Registering for the Retrofit Program

(3 Complete the mandatory fields in the Retrofit Registration section.

Enter a contact number.

Retrofit Registration

First Name 4
Last Name Maonty
Email cmonty201 Stesting@eutlook.com

Fhone Number *

Complete the address section.

. .

Address1*

Address 2 Address 3

City * Province * Postal Code *

@ sccount Type®
| |applicant Applicant Rep

‘Where did you hear about the Save on Energy Program? *

- Select 5 value -

CAMCEL

Select the account type.
You can register as an Applicant,

Applicant Representative or both.

Country*

e SEIEET & COLNTY -=e

Select where you heard about the
Save on Energy Program.

04 Click REGISTER.

Getting Started: Registering for the Retrofit Program
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Registering for the Retrofit Program
Step 2: Registering for the Retrofit Program

05 Review your Retrofit registration information and verify that it is correct.

Register for Retrofit

First Mame Last Mame Address 1*

Jehn Dae 123 Bond Street

Ermail Phone Number city Province Poscal Code
itzanamig4@ujxspots.com 4165555555 Torento Ontaric MBE3HE
Account Type & * Country

|| pplicant Canada

[~ applicant Representative

Where did you hear about the Save on Energy Program?
Website

Registration complele &

a

Launch Applicant Portal

06 Click Launch Applicant Portal.

This final step brings you to the Retrofit Portal Home page.

(+]

APPLICATIONS  BEGIN NEW APPLICATION

Welcome Chris,

Keep in mind:

Based on your registered postal code your Local Distribation Company is Alectra Utilities Corporation B My Profile

3 . ol 1 ’ e A i + Program Information
* Prior to commencing your project, your local hydro company or local program provider needs to pre-approve the application and your participant agreement

« After completing your project, you must submit evidence of project completion to recelve the financial incentive.

You can always log back in to check the status of your application(s). edit your account details or submit new applications for more funding,

Getting Started: Registering for the Retrofit Program 12
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Logging into the Retrofit Portal

01 Open the Retrofit portal login page: www.retrofitportal.ca.

Note: This link will not work in Google Chrome. If you're using Google Chrome, use

http://lwww.retrofitportal.ca to open the Retrofit portal login page.

Save on Energy Retrofit Portal

The new Retrofit application portal is now available Already activated your
. account?

02 click Go to login.
() 3 Enter your username and password.

04 click Sign in.

o
ey e

Sign In

Username

Password

[

Remember me

Getting Started: Logging into the Retrofit Portal 13
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Logging into the Retrofit Portal

Note: You can reset your password if you forget it.

Sign In

USERNAME

PASSWORD

Sign In

Click Need help? ———®u e
Click Forgot password? ———@ et pasmod?

New Lisar? Leam more about the Retrofil portal and
w 1O SHgn up

05 cClick Submit a Retrofit Application.

Retrofit

SAVE 2
ENERGY

POWER WHAT'S NEXT

@ Submit a Retrofit Application

The Retrofit program is designed to provide a variely of aptions

for businesses, 50 you firrd the right it for your operations,

regardiess of your industiy.

This final step opens the Retrofit Portal Home page.

(+]

APPLICATIONS  BEGIN NEW APRLICATION

Welcome Chris,

Based on your registered postal code your Local Distribution Company is Alectra Utilities Corporation

B My Profile
e | rogracetomnascn |

= Prior to commencing your project, your kocal hydro company or local program provider needs to pre-approve the application and your participant agreement.

Program Information
« After completing your project, you must submit evidence of project completion to recetve the financial incentive.

You can ahways log back in to check the status of your application(s), edit your account details or submit new applications for more funding
s 10 ¥ PP h ¥ PP 4

Getting Started: Logging into the Retrofit Portal 14
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Retrofit Portal Overview
Home

When you log in, you arrive at the Retrofit portal Home page. From here you can navigate to
different portal sections using the tabs at the top of the page.

(+]

APPLICATIONS  BEGIN NEW APPLICATION

Welcome Chris,
Based on your registered postal code your Local Distribaution Company is Alectra Utilities Corporation

Keep in mind:

* Prior to commencing your project, your local hydro company or local program provider needs to pre-approve the application and your participant agreement
» After completing your project, you must submit evidence of project completion to recelve the financial incentive.

Yeu can always log back in to check the status of your application(s), edit your account detalls or submit new applications for more funding

Click My Profile to view A variety of Retrofit
or edit your profile. program information
is available.

Getting Started: Retrofit Portal Overview 15
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Retrofit Portal Overview
Pending Actions

The Pending Actions page is where you find assigned tasks for your current Retrofit project(s).

You can search for tasks by application ID, company name,
Lead LDC, application status milestone or creation date and
then click RESET to update the task list.

# = B +]
{00

HOME PENRIMG ACTIONS APELICATIONS BEGIN NEW APPLICATION

Task List
Application Id Company Mame Application Mame Lead LDC Application Status Milestone
Task Creatad From Task Created To

-9 RESET

Mame '::1;2::"' Application Narme ﬁwi’:’“"" Task Created | Lead LDC ﬁpp';‘?:i;';::“m
Edit Pre-Project Application Ao Eleitric 000132 IN20% 220 Pre-project
2000132 : S PM EST application
Click a task Click any Click an application ID
name to begin header to sort to open the application.
the task. your tasks by

that criteria.

Getting Started: Retrofit Portal Overview 16
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Retrofit Portal Overview

Applications

The Applications page includes a record of all your current and historical applications.

Enter any application information You can filter your
(e.g., application ID or name) and application list using the
click SEARCH to find an application. drop-down menus.

= E [+

MENDING ACTIONS APPLICATIONS BEGIN NEW APPLICATION

1 ] e
Q [ ] SEARCH SIAKIEION A0 - ES 1L HHCECT STAKE UATE | o - B3 FHOJEST COMPLETION DATE 47 -
INCENTIVE | A%y A STATUS | A7 - APDLICATION STATUS MILEETONE A . HEAD OFFICE? | 47
.I:Ippluzatmn ! Company Name Application Name, Started On ';:':I'“"l ::::;::" EE(:T;:](T:1 Incentive Sratus E:E?.I:s:::n Head Office
X Retest crr 540 swetha Mar 27, 20718 ) IT&:'::: 10 PR
el e Pt EDRITAlION
IClick an application Click any header to The status of each
ID to open the sort your applications application is displayed.
application. by that criteria.

Getting Started: Retrofit Portal Overview 17
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Creating an Application

The Applicant or Applicant Representative creates the application.

Beginning the Application (as an Applicant)

01 Click BEGIN NEW APPLICATION.

HOME

(+]

PENDING ACTIONS  APPLICATIONS  BEGIN NEW APPLICATION

Begin a Retrofit Application

RETROFIT PROGRAM APPLICATION REQUIREMENTS

[

]

un

02 click Complete the Application Myself.

This step creates a new application to be completed and brings you to the application main

. Impartant: Prior to commencing your projects, ensure that the LOC associsted with

the application has provided aporoval on the COM IS spplication.

. Bath the Apﬁ“f_a‘l( and Applicant p.ﬁp!‘ﬂenfﬁllue must have fEEIE(EI’EL" tor allser

Account before they can use this Application.Click Here if a registration is required.

. The Applicant must be the bullding cwner or [es5ee or have contraciual autnorty

bind the owner or lessee.

. Applicants are regquired Lo review the Terms and Conditions and the Participant

Agreement and signify acceprance using the options available at the end of this
Apolication. Alternalively, contact your LDC o oblain & copy of the Terms and
Conditions and the Farticipant Agreement.

. Please ensure that all worksheets and supporting documentation for your Project{s)

are uploaded to the CDM 1S Application. Incomplete Applications will not be
precessec and will not be pre-approved by your local electric utility.

A, Far Head Office Applicatians , where you have Projects that invalve mare than ong

LDC, please cnsure you have support from a Lead LDC before you begin your
RETROFIT Applicaticn. If you ¢o not, please contact national. accounts@ieso.ca, We
will help you fing a Lead local electric wtility and supoert this project througnout the
application process,

Far more Information on Retrofit preject eligibility, please
Click Here

page.

complete, continue to p. 21.

Complete the
Applicaton Myself

Select an App Rep to
Continue the
Application

NOTE: After Completing your Project(s) you must subrnit evidence of Project completion
in order Lo receive your Participant Incentive

If you want to assign the application
to an Applicant Representative to

Pre-Project Applications: Creating an Application

19
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Creating an Application

Beginning the Application (as an Applicant)

You can access The project phase This section is This section
any section of the is displayed in the where you add summarizes
application from progress bar. and manage Applicant

the main page. project facilities. information.

Pre-Project Application Pre-Project Review
>Manage Facilities @

Post-Project Sulgmission

>Applicant Details @

Head Office App

> Applicant Representative Details @

>Baslic Detalls @

» Estimated Calculation Results
Commen t .

DELETE

This section summarizes
energy, incentive and
demand information for
the project.

This section is where
you provide basic
project information.

Continue to Reviewing Applicant Details on p. 25.

Post-Project Review Project Closed
| SAVE TO DRAFT |ERAN:IR PR iel R

This section summarizes

Applicant Representative
information.

Pre-Project Applications: Creating an Application

20
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Creating an Application

Beginning the Application (as an Applicant)

Assigning an Application to an Applicant Representative

The Applicant can assign an Applicant Representative to complete an application on
their behalf.

01 Click BEGIN NEW APPLICATION.

£ | L+]

HOME PENDING ACTIONS  APPLICATIONS  BEGIN NEW APPLICATION

Begin a Retrofit Application

RETROFIT PROGRAM APPLICATION REQUIREMENTS

. Impaortant: Prior to commensing your projects, ensure that the LOC associzted with
the application has provided aporoval on the COM IS spplication.

2. Both the Apﬁllfa‘l( and Asplicant pﬁp!‘ﬂ?n[a(ld! must have rEElE(El’EL" toralser
Account before they can use this Application.Click Here if 3 registration is required. a
3. The Applicant must be the bullding cwner or lessee or have contractual autnorty w
bind the owner or lessee. Complete the
4. Applicants are required Lo review the Terms and Conditions and the Participant Application Myself

Agreement and signify acceprance using the cptions available at the end of this
Application. Alternatively, contact your LDC Lo obtain & copy of the Terms and
Concitions and the Participant Agreement.

. Please ensure that all werkshects and supporting documentation for your Project(s)
are uploaded o the COM IS Application. Incomplete Applications will not be
processed and will not be pre-approved by your local electric utilicy.

wn

Select an App Rep to
Continue the

€. For Head Qffice Applications , where you have Projects that involve mare thian ong A
LDC, please cnsure you have suppert from a Lead LDC before you begin your Application
RETROFIT Application. If you do not, please contact national accounts@iesn.ca. We NOTE: After Completing your Project(s] you must submit evidenze of Project completon
will help you fing 2 Lead local elzctric wtility and supopert this preject throug nout the in order La receive your Participant Incentive

application process,

For more Informatlon on Retrofic project eligibllity, please
Click Here

(02 cClick Select an App Rep to Continue the Application.

Pre-Project Applications: Creating an Application 21
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Creating an Application

Beginning the Application (as an Applicant)

Assigning an Application to an Applicant Representative

() 3 Enter the Applicant Representative’s email address.

Begin a Retrofit Application

»About the RETROFIT PROGRAM Application Process
»Starting the RETROFIT PROGRAM Application Process
Select an Applicant Representative (Optional)

App Rop's Email Addross First Name Mol ined

moha meed.dildharieso.ca [ J Last Name Dildha

SEARCH

COMPLETE THE APPLICATION MYSELF

You can begin work
on the application
before assigning it
to the Applicant

04 click SEARCH. Representative.

05 Click SEND TO APP REP.

The Applicant Representative will now receive an email notification to edit the application.

When the application is complete, you will need to review it before submitting it to the
Save on Energy Analyst. See Submitting the Application on p. 43.

Pre-Project Applications: Creating an Application 22
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Creating an Application
Beginning the Application (as an Applicant Representative)
(01 click BEGIN NEW APPLICATION.

(+)

Ty
HOME FENDING ACTIONS ~ APPLICATIONS  BEGIN NEW APPLICATION === n

02 Enter the Applicant’s email address.

The Applicant must be the building owner or lessee or have contractual authority to bind the owner or lessee.

Select an Applicant

Applicant’s Email Address * First Name Yuhe

Last Name ‘Yuan

yuheyuan@ieso.ca @

SEARCH

SAVE =

TE AP BRI MESEL RN MYSELF

03 Click SEARCH.

The Applicant’s name will appear if they are registered for the Retrofit program.

04 Click COMPLETE THE APPLICATION MYSELF.

This step creates a new application to be completed and brings you to the application main
page.

Project Applications: Creating an Application

23
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Creating an Application

Beginning the Application (as an Applicant Representative)

You can access The project phase This section is This section
any section of the is displayed in the where you add summarizes
application from progress bar. and manage Applicant

the main page. project facilities. information.

Head Office App

M

Pre-Project Application Pre-Project Review Post-Project Subfmission
>Manage Facilities @
> Applicant Details @

Post-Project Review Project Closed

> Applicant Representative Details @

>Basic Detalls @

> Estimated Calculation Results

Comment [ ]
This section summarizes This section is This section summarizes
energy, incentive and where you provide Applicant Representative
demand information for basic project information.
the project. information.

Continue to Reviewing Applicant Details on p. 25.

Project Applications: Creating an Application 24
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Creating an Application

Reviewing Applicant Details

The Applicant Details section is automatically populated based on the Applicant’s Retrofit

program profile.

Review the mandatory fields in this section and make any required updates.

~vApplicant Details

Company * Address 1

City of 5t Catharines 50 Church 5t Street
First Name Swetha Last Name Yallala Address 2/Unit # Address 3
Email swetha yallala@ieso.ca Phone Number 1234567890

HST# .
Ste City * Province *

756822487RT0001 St Catha
5t Catharines

Postal Code *

Note: If an Applicant Representative is assigned to the application, the Applicant

Representative Details section is automatically populated. These details cannot be edited.

v Applicant Representative Details

First Name

Michael

Email
michael.tsao@ieso.ca

Last Name

Tsao

Phone Number
1234567890

Project Applications: Creating an Application

25



SAVER
ENERGY

POWER WHAT’S NEXT

Creating an Application

Adding Basic Project Details

Complete the mandatory fields in the Basic Details section on the application main page.

Enter a project name.

v Basic Details
Project Name *

Lighting Retrofit Project  Internal Fxtures

Oy N

Funding Comments *

Funding Provider(s) ©

Name of Programis) © *

Select whether you have
received other financial
incentives for the project.

Project Description *

Replace ighting with Retrofiz opticns

@ Have you received any other financial incentives for this project by any other public program?
"

@——— Estimated Project Mer 10, 2019
Start Date

If you are receiving other
financial incentives, you
must provide funding
information.

Estimated Project Mar 18, 2019
End Data

Enter a project
description.

Project Applications: Creating an Application
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Creating an Application
Adding Facilities

01 Click ADD NEW FACILITY.

vManage Facilities

Estimated Facility
Facility Name Address 1 City Capped Incentive

Amount

No items avallable

This brings you to the main page for the new facility.

You can access any facility You can search for
section from the main page. existing facilities in
this section.

Applicatian Names

e s vipther Wos bshectis)
* hor Cuttom Measuresy, Wpparnng caloukanons for the Y (WWh) and demand () savings
+ Faw Comtorn Mmausrme with setsmated incantms of §10.000 ar mone, & progeusd Dyt MV Plan

*Find Existing Facillly‘f

»Basic Detalls @

Project Description Stajus

ADD NEW FACILITY

This section is where you provide
basic facility information.

Appleation id

Multi Site Demonstrition 102094

*Manage Prescriptive Measures @

»Manage Custom Measures @

* Upload Documents for Facility
»Estimated Calculation Results

This section This section is This section is This section is
summarizes energy,  where you where you add where you add and
incentive and upload and manage manage prescriptive
demand information documents for custom measures measures for the
for the facility. the facility. for the facility. facility.

Project Applications: Creating an Application 27
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Creating an Application
Adding Facilities
(02 Complete the mandatory fields in the Basic Details section on the facility main page, if

you’re adding a new facility that has not been used in a previous application.

- Enter the Select the Select the Enter the facility address,
facility name. facility type. ownership type. including the city,
province and postal code.

v Basic Details
Facility Name * Address 1* l
=@ cme Elestiic 123 Any Street

Facility Type * ownership Type * Address Z/unit ¢ Address 3

Commerda - Large Retall ¥ ownar
Electric Utility Account * City * Province

123456789 ® Toronto o
Estmared PI‘O_IOI:I Start Date * Estimated ijé:l End Date * Postal Code ® Local Distribution Company *

. MBE3HE - Sglect ar LOC —- -
Q2/25/2019 . ﬂ o3/01/2019
L]
shaw all Local istribution Lompanies

Description *

Lighting Replacement
Enter a project Select an Enter the electric
description. estimated project utility account.

start and end date.

Project Applications: Creating an Application 28
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Creating an Application

Adding Facilities

Note: If you want to reuse a facility from a previous application, you can add the existing facility

with the basic details already populated.

Click Find Existing Facility. Enter facility information, such as the

city name, in any of the search fields.

~Find Existing Facility

Application Name Facility Name

City Address1

Click SEARCH.

Select the facility from the facilities list.

Facilities

Name T Application Name Address 1 City

(03 Click ADD NEW PRESCRIPTIVE MEASURE, if you want to include prescriptive
measures (this is not a requirement). If not, continue to step 9.

~Manage Prescriptive Measures

i loul
Measure Category Measure Name Measure Description Estimated Quantity Estimated Calcd/ated Status
Incentive Amount

This opens a new prescriptive measure to be completed.

Project Applications: Creating an Application 29
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Creating an Application

Adding Facilities

04 Complete the mandatory fields in the Basic Details section for the prescriptive measure.

Select the Select the Select the Select the
measure end use. conservation conservation
category. measure name. | measure description.

b ded in your roject. To complete this sectiol . you will be reguirec to:

Enter the Enter the
manufacturer estimated
name. quantity.

ralling
§ vior LDC worese il beefore subsnission,

lighting - GF
End Use i ity@

Lighting -Larga Non-Faad Retail * | 100
Consarvation M Hame@ Moda! Numbar @—

TS MEDIUM AMD HIGH BAY FXTURES - 123456
Consarvation iption @ DLE Code

d.lamp HO T.5 fixtures (S4W)

-. Incentive Per Unit $5C.00 KW Reduction 22.600 kW

Eligibility Criteria MNew Fixtures with standarc T5 ballast and amps or high output ballast and lamps. kWh Savings 92.411.400 kw1

The inceative for T 5 Madium and High Bay fixtu-es applies only to the replacement Estimated Incantive. 5500000
of High Iatensity Discharge luminaises, T-12 High Output and Yery High Ousput

larrps and Dallasts with 7-3 lamEs using electronic ballasts. Replacemants of T-12

larrps to T-3 lamps without installation cf dectroniz ballastis) are not elizible. it is the

Applicant's respensibility to conf rm that light levels of the energy efficient design

mest the minimum regu atary requirements and the suggested naximum levels fer

the propnsad usa of the spare. All hallaste must he dedicaten te T5 technnlngy

Assumed Base Case 40 W Prokbe Statt Wetal Halice

CANCEL

These values are These values are Enter the
automatically automatically model
calculated when you calculated when you number.
select the conservation enter the estimated

measure description. quantity.

SAVETO DRAFT | BEIZINY

Click SAVE TO
DRAFT if you
want to save a
draft of the
measure.

05 click APPLY to add the measure to the facility.
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The measure will now appear in the prescriptive measures summary on the facility main page.

Click here

to edit the

measure.

vManage Prescriptive Measures
. Estimated
Measure Category Measure Name Measure Description Quantity
Lighting NTLGRAL LED FIXTURE RETROFIT KIT f'“ "_w 3'3_".9':" ALED lnearembianc. | |,
Ixture (>= 3000 Lumens)

Click here to
delete the
measure.

Estimated
Calculated Status
Incentive Amount

£35,000.00 Complete < X

The measure status is complete.

Note: If you save a draft of the measure without submitting it, the status will appear as

incomplete. The facility cannot be submitted until all measures are complete.

06 Repeat steps 3-5 until you have added all the prescriptive measures you want to add.
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(07 Enter the estimated facility cost for all the prescriptive measures.

»Basic Details
vManage Prescriptive Measures

Estimated

Measure Category Measure Name Measure Description Esti d Quantit Calculated Incentive  Status
Amoun t
lighting TS MEDILIM &ND HIGH RAY FIXTHIRFS d-lamp MO T-5 fixhires (S4W) 100 £5.000.00 Cnmolete < X

Estimated Facility Cost Prescriptive '.
| fuuu|._
Prascriptive measu‘e Josts are limited to the equipment surchased and Instaled, labour for the installation of the equipmant by suppliers and costs ta dispose of or decommissian the replaced equiament.

ADD NEW PRESCRIPTWE MEASURE

[coico

You must click recalculate before continuing

The RECALCULATE button appears when this field is completed.

(08 Click RECALCULATE.

09 click ADD NEW CUSTOM MEASURE, if you want to include custom measures (this is
not a requirement). If not, continue to step 14.

vManage Custom Measures

Estimated Calculated . . . .
Custom Measure Category Custom Measure Name N Estimated kwh Savings Estimated kW Reduction Status
Incentive Amount

Ne items avzilable

ADD NEW CUSTOM MEASURE

This opens a new custom measure to be completed.
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Adding Facilities

Edit Pre-Project Custom Measure for Application 2000043

The details in this section apply only to Custom Measures included in your Project. To cormplete this section, you will be required toc

information for cach Custom Measure you are installing
wilh an estimaled incentive amount grealer than $10.000. 2 Project Measurement and Verification [MEW) Plan s required. Please refer 1o the Project M&Y Procedures for the Project MAY

requirements.

» Basic Details
> Other Details

SAVE TO DRAFT APPLY

10 Complete the mandatory fields in the Basic Details section for the custom measure.

Enter the measure name.

~Basic Details

Custom Measure Name *

Exterior Lighting ]
Category * @

Lighting
Base Case Description * @

HID Street Lights

Select the measure category.

turer = @
xXZ

Model Number ‘@

- 123

Energy Efficient Case Description * ®

LED StrestLighty

Enter the Enter the energy efficient | Enter the Enter the
base case case description. model number. manufacturer.
description.
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11 Complete the mandatory fields in the Other Details section for the custom measure.

Enter the estimated
base case
consumption.

~Other Details
.Eslimaled Base Case Consumption [(kWh)*

10D0CO0000

Enter the
estimated energy
efficient case
consumption.

Estimated Energy Efficient Case Cansumption (kWh)*

5059999
d Consumption Savings@
99,000,001,000 kWh
e E st i Custorn M Installation Cost *
D000

Please enter all cther aligible costs including labour, cesig
dispisal, inspection, and Measarement and Vor Tication ()

Estimated Equipment CostT

CT |

. project managemert shipping, delivery, duties,
V)

Pleaie enter egquipment cost
MNare: kater energy and dema pd values for all equipr

Efficient Case nccurring betwden 1 pm o 7 pmoon bu
concitions.

CANCEL

ent involved in the custom measure. Demand 5|
iress days, June 1 through Augus: 31 For Meas

Enter the Enter the

estimated  estimated
custom equipment
measure cost.
installation

cost.

12 Click APPLY to add the measure to the facility.

Enter the
estimated
base case
demand.

Estimated Base Case Demand (kW) @

mn

Estimated Energy Efficient Case Demand (kW) @

10

Estimated Calculated Incentive Amount

Estimated Demand Reduction
0.000 kW

$4.950,000.08

Calculated Incemtive is based uper Censumplion (KWh)

Enter the
estimated
energy efficient
case demand.

vings (kW) are the average ‘oad reduction in electricity demand hetweer the Base Case and the Fnergy
res that are weather dependent, Demand Savngs shall be considered o5 ooourmng ol peak design load

The estimated
consumption
savings is
automatically
calculated based
on the consumption
estimates.

The estimated
demand reduction and
incentive amount are
automatically
calculated based on
the demand estimate.

SAVE TO DRAFT

IV @

Click SAVE TO
DRAFT if you
want to save a
draft of the
measure.
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The measure will now appear in the custom measures summary on the facility main page.

Click here to edit the measure.

v Manage Custom Measures

Estimated Calculated | ti A 3 i
Custom Measure Category Custom Measure Name n:“';:“ Aleulated ineentive Estimated kWh Savings Estimated kW Reduction Status

Lighting Exterior Lighting $0.05 1 0 Complere - »
ADD NEW CUSTOM MEASURE
The measure status Click here to delete

is complete. the measure.

Note: If you save a draft of the measure without submitting it, the status will appear as

incomplete. The facility cannot be submitted until all measures are complete.

13 Repeat steps 9-12 until you have added all the custom measures you want to add.

Once all measures have been added, upload any required documents for the facility, such as
specification sheets or vendor quotations.

14 Click UPLOAD.

You can also drag a file to

Upload D ments for Facilit
e s NI ey the Drop files here field.

Upload Files

urLoap [} ere @
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15 Double-click the document you want to attach.

The document will now appear in the facility document summary.

v Upload Documents for Facility

Upload Files Creation User @ @ Creation Date

Test Document Yuhe Yuan 11/7/2018 1:54 PM EST
DOCX -12.33 KB

Click here to delete the Click here to add another The creation user and creation date
document. document if required. fields are automatically populated after
you exit and re-enter this section.
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1 6 Review the Estimated Calculation Results section on the facility main page.

17 cClick APPLY to add the facility to the application.

~Estimated Calculation Results

Estimated Eligible Costs Estimated Energy Savings (kWh) Estimated Demand Reduction (kW)
Prescriptive $42,000.00 190,413,600 22200
Custom $1,200,000.00 4,000,001.000 £00.000
Total $71,242,000.00 4,190,414.600 544,200

MNote: Incentives will be capped based on the Retrofiz Program Rules

Estimated Incentive
$35,000.00
5200,000.05

5235,000.05

CANCEL DELETE DUPLICATE FACILITY H SAVE TQ DRAFT ‘ appry [

Click SAVE TO DRAFT if you want to save a draft of the facility.

Note: You will be blocked from submitting a facility if it does not meet the minimum eligibility

requirements.
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The facility will now appear in the facility summary on the application main page.

Click here to edit the facility.

vManage Facilities

Estimated Facility
Facility Name Address 1 City Capped Incentive Project Description Status
Amount

IESO Adelaide 120 Adelaide Street Teronto $235,000.05 Example Complete -)

ADD NEW FACILITY

The facility status is complete.

Note: If you save a draft of the facility without submitting it, the status will appear as incomplete.

The final application cannot be submitted until all facilities are complete.

18 Repeat steps 1-17 as required if your application includes more than one facility.
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If you need to add more than one facility to your application, you can save time by duplicating a
facility, rather than creating each one from scratch.

01 Open an existing facility.

vManage Facilities

Estimated Facility

Facility Name Address 1 City Capped Incentive Project Description Status
Amount
[ J
IESQ Adelaide 120 Adelaide 5treet Taronto $235,000.05 Example Complete =

ADD NEW FACILITY

02 Click DUPLICATE FACILITY.

vEstimated Calculation Results

Estimated Eligible Costs Estimated Energy Savings (kWh) Estimated Demand Reduction (kW) Estimated Incentive
Prescriptive 542,000.00 190,413,600 44,200 $35,000.00
Custom $1,200,000.00 4,000,001.000 500.000 $200.000.05
Total $1,242,000.00 4,190,414 K00 544 200 $745 000.05

Note: Incentives will be capped based on the Retrofic Program Rules

CANCEL DELETE DUPLICATE FACILITY SAVE TO DRAFT ‘ APPLY
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Adding Facilities

Duplicating a Facility

03 Click YES.

Duplicating this facility will save all current changes, create a new
facility identical to the current facility, and then return you to the
current facility. Proceed?

This creates a new facility that is identical to the existing facility.

04 click CANCEL to exit the existing facility. o‘ CANCEL ‘ DELETE

05 Refresh the page after approximately thirty seconds.

The duplicated facility will now appear in the application facility list.

vManage Facilities

Fstimated Facility

Facility Name Address 1 City Capped Incentive Project Description Status

Amount
IESO Adelaide 120 Adelaide Toronto $350.00 Large Office Building Complete -
IESD Adelaide 120 Adelzide Toronto $350.00 Large Office Building . Incomplete <

Note: If you do not refresh the page, the duplicated facility will not appear in the application
facility list.

Note: The duplicated facility’s status will be incomplete. You must complete the facility in order
to submit the application.
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Reviewing Estimated Calculation Results

Review the Estimated Calculation Results section for your application once you have added

all your facilities.

Estimated cost

v Estimated Calculation Results

Estimated energy savings

Energy, Demand, and Incentive Information

Estimated $10.000.00
Application Eligible
Cost

Estimated

Application Energy

Saving

Estimated $350.00
Application
Incentive Amount

Application Demand
Reduction

Estimated incentive amount

The application is now ready to be submitted.

938.600 kwh

Estimated 0.260 kW

Estimated demand reduction

If you're an Applicant, continue to Submitting the Application on p. 43.

If you're an Applicant Representative you must forward the application to the Applicant.
Continue to Forwarding the Application to the Applicant on p. 42.
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01 Enter a comment.

> History and Comments
Comment

Looks Good @

DELETE LU SUBMIT TO APPLICANT

(02 Click SUBMIT TO APPLICANT.

The Applicant will now receive an email notification to edit the application.
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Only the Applicant can submit the application to the Save on Energy Analyst.

If you created the application, continue to step 6.

If an Applicant Representative created the application, you will receive an email
notification to edit the application. Locate the application ID in the notification email and

continue to step 1.

01 cClick PENDING ACTIONS.l

= o L+

PENDING ACTIONS APPLICATIONS BATCH APPLICATION ROUT. BULK UPDATE APPLICANT/. PAPER COPY APPLICATION

Task List
Application 1d Company Name Application Name Lead LDC Application Status Milestone
o siact & value - -
Task Created From Task Created To
@ RESET
MName Company Mame Application Name Application Task Created | Lead LDC Mpllc.amn S
Id Milestone
Edit Pre-Project Application Wellarid Forse Kih SR A/E/2019 bidd P ORON QO HYDRO-ELECTRIC PYE-FOICE Teview
“Project ID: Project Name'. & : EsT SYSTER LIMITED el
st 34812019 3:24 PM TORONTG HYDRO-ELECTRIC
% rells " " s e 8/ Hi RO-EL Pre-Drolect review
ke Welland Forge Swetha Ret_1395 2000126 EsT SYSTEM LIMITED Te-project review

02 Enter the application ID.

03 click RESET.

04 ciick Edit Pre-Project Application “Project ID: Project Name”.
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05 Review all components of the application and make any edits as required.

06 Enter a comment.

07 Click SUBMIT.

Comment

Please review.

DELETE

| SAVE TO DRAFT ‘ | SEND TO APP REP ]m

If the application was completed by an Applicant Representative, you canI
click SEND TO APP REP to return the application to them, if required.

(8 Select Yes to indicate that all the information in the application is correct and to indicate

that you have read and agree to the participant agreement.

Application Approval

You have now reached the final stage before your RETROFIT Application can be submitted to your local electric utility for review and pre-approval. If you commence you

receive a Participant Incentive.

PRIOR TO Cammencing your Project{s) AFTER Completing your Project(s)

Ensure that the LDC has pre-approved this Application and your Participant Agreement You must submit evidence of Project cory

I hereby certify that all information entered on this application is correct and accurate to the hest of Participation Agreement
my knowledge. *

[ 1¥es @

Project prior te receiving pre-approval, you will not be eligible to

pletion in order to receive your Participant Incentive

I have read and agree to the Participant Agreement, *

[ves @

BACK TO APPLICATION

09 Click SUBMIT.
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The Save on Energy Analyst will now receive an email notification to review the application, and
you will receive a notification that your application has been submitted.

Successful Submission for Application: 2000043

Ihank vou far yn - interest inthe Save on Fnergy Refrofit Programe | DRON 100 AYDRO-FLFCTRIC SYSTERM TIMITED has recedved your application.
APPLICATION INFOEMATION

Submissicn Date: 2/19/2019 7:16 AM EST

Application Name: Acme Retrofit Lighting

Application 1D: 2000013

Project Location(sk Acme Electric 123 Any Street

Total =sumated Application Incentlve: 7250

Applicant Represenldlive Name:

Applicant Representative Cmeil Address:

Applicant Representative Phonz Number:

WHAT'S NEXT?

‘¥our project will be reviewad for eligikility. You may receive a request for a site visit or additional information by your Electric Utility. You will receive confirmaticn of approval, a recuest for edits or otherwise shortly.

CKAY

Next Steps

As an applicant, after you submit your application, when you begin your project is up to you. You
can begin work once your application is submitted, or you may wait until your application
receives pre-approval to ensure it meets program requirements. If you choose to start your
project before your application is pre-approved, it is important to know there is a risk that your
project may receive a lower than expected incentive amount, or that your project application may
not be approved. It is also recommended that you are familiar with what may be required for
quality assurance and quality control (QA/QC) before you begin — check the QA/QC Guidelines
and Photo Best Practices to make sure you have what you might need.

When you first submit your application it is routed to a Save on Energy Analyst for approval. The
Save on Energy Analyst may recommend edits and return it to you, the Applicant, to update. If
edits are required, it will be reviewed again by the Save on Energy Analyst once the edits

are made.
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Once the Save on Energy Analyst has pre-approved the application, the project can begin if it
hasn’t already been started.

Upon completion of the project, the Applicant will:

e Enter post-project submission information

e Submit results through the reported results process
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The Applicant can recall an application that has been submitted for approval, as long as the
Save on Energy Analyst has not started their review.

01 Click APPLICATIONS.

X [ ] R
noNTE | - AT
1 .
" Comasny Apdl Laticn " -
Apalicailon i) N Started Cn
Al
"""" Aome [k Retralin Fel 19, 2013
Lzmung

(2 Enter the application ID.

03 Click SEARCH.

04 click the application ID.

Application Id Company Apphication Started Cn
Mame MName
Acme
2000043 Ao Electric Ratramt Fat 19, 2019
Ligeing,

05 Click Related Actions. |

Fy ]
- mepe | Al - i O -
- APPULATICA FTAT L MRS O - HIAD OTICE" -
Est Project Agphratan
Applzary bep :-.F;T:l Comrpartior ince vhve SLatas Ltatus Head OFce
= ) Milestone
Foe-Praec =
b 2 2019 Na" 1, 2019 $1.2590.00 Acphcation g H
Tevirw
Agprowed
Eal Prujext Application
Applicant Rep ::; :‘::::t Completion Incantive Status Status
Uate Milestane
Pr -
. . e-Project Pre-aroject
Feb 25, 2019 Mar 1, 2015 $2,250.00 Application L
LN

Retrofit Application: Acme RetrofitLighting

06 click Recall Application. |

y Related Actions

“ .Recall Application
Related action process o recall the application
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07 Click SUBMIT.

Recall Application

CANCEL SUBMIT

Note: If the Save on Energy Analyst has started reviewing the application, you will receive an

error message stating that you cannot recall the application. If edits are required, contact the
Save on Energy Analyst to open the application for edits.

08 cClick YES. |

Submitting this related action will recall the application from the
LDC. Continue?

s

The Applicant will now receive an email notification to edit the application.
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Cancelling an Application

The Applicant can cancel an application before it has been submitted to the Save on Energy
Analyst for approval.

Note: When you delete the application it cannot be recovered, even by technical support.

01 cClick APPLICATIONS.

FEMDING ACTIONS APFLICATIONS BEGIN HEW APPLICATION

& 4]
a SEARCH SIRRIFD ON | A7) - FSEPROJECTS AR DRI | 4y - FSLPHOJFCT COMPIFTONDATE | 47)0 -
MERRIE | A7) - SIRIS | 4y - ABIITA I STRTS L FSIENE | 4750 - HERO=HICES | 2010 -
1 _ Est. Project Application
Application Id ;um::ny :Ippl catlen Started Cn Applicant Rep ;:[::J?n Completion Incentive Status Status Head Office
ame ame art bate Dzte Milestone
02 Enter the application ID.
03 click SEARCH.
04' CI'Ck the app“cathn |D —) 30000043 :!';r“”b Nov 7. 2018 2217 PM Michael Tsao Nov 4, 2018 7:00 PM
ofit 2

05 Click DELETE. —

06 Click DELETE APPLICATION.
DELETE APPLICATION

Continuing will delete your application/submission and all related
facilities and measures. You will not be able to recover this
application. Please confirm that you wish to delete this
application.

DO NOT DELETE APPLICATION DELETE APPLICATION
N
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The Applicant or Applicant Representative can create a copy of a pre-existing application.

01 Click APPLICATIONS.

FEMDING ACTIONS APFLICATIONS BEGIN NEW APPLICATION

& 4]
a SEARCH SLRRIFD ON | A7) - FSLPROJFCL S AR URIE | 4 - L PHOJFCT COMPIETORDATE | 47 -
ICERTIVE | 4 - siews | any - AEEIICA 0N STRTUS W ESIENE | A7) *  HRADOSHCRS any -
_ Cst. Praoject Application
Application Id ;ums:ny :Ippl catlon Started On Applicant Rep ;:t.:[}uj;act Completion Incentive Status Status Head Office
ame ame art bate Date Milestone
02 Enter the application ID.
03 Click SEARCH.
1 1 1 c Lignting 9 20 247 P T lovd 3078 700 PA
04. Click the app“ca“on ID. =@ z0000043 oo Nov7, 20182117 PM  Michael Tsa0 Nov 4, 2018 7:00 MM

05 cClick Related Actions.
Retrofit Application: Lighting Retrofit 2

Summary Related Actions

ﬁ Recall Application
Related action process to recall the application

06 C“Ck COPY Application' [ﬁ .Copyhpplicatiﬂn

Click to copy this application

Are you sure you want to copy this applicatiop?

0’7 click YES. - o

After a few minutes, the new application will appear in your applications record. You will also
receive an email notification to edit the application.

Note: The application that is being copied remains unchanged.
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Responding to Save on Energy Analyst Edit

Requests

Editing an Application

The Save on Energy Analyst may return an application with recommended edits. The Applicant
or Applicant Representative makes the required changes. You will receive an email notification
to edit the application. Locate the application ID in the notification email and continue to step 1.

01 Click APPLICATIONS.

= B (]

BEGIN NEW APPLICATION

FEMDING ACTIONS APFLICATIONS

a SEARCH | SIBRIFDON | dr)s v baoemorcs Ak e | Ay .
Apalication Id ! ';':‘1:5"5' :";::a["’” Started Cn Applicant Rep ;::g‘gr EEE,;E{T;‘F Incentive Status
02 Enter the application ID.
03 Click SEARCH.
04 cClick the application |D. ——————®zwx Ugtng

05 click History and Comments to review any Save on Energy Analyst comments.

vHistory and Comments

The Recommend —
Edits action
indicates that the
Save on Energy
Analyst has
suggested edits.

The required edits are described in the Comment column.

user

Mohammes Dild=a®

Mohamrec Dild-a

Mohammes Lild-ar

Mohammec Dild~a

chrig antomery

Chris Montgomery

Chris Montzomery

e e LDC

user Rale

Tornntn Hyceeelectric Sysem | imited | sad
LU Analyst

Torantn Hydea-slectric Sys-em |imited Far iy
analyst

Toronto | ydro-electric Syswam Limited Tac iy
analyst

loronts Hydro electnic sysem Limited Lead
LOC Analysl

=pplicant

spplicant
Applicant

App Rep

Action Typa

Lead LDC Comment

Reviewed oy Satellte LDT

Routed cy stellite LU

Routed £y Lead LDC

submitzed oy Acplicant

submitred oy Applicant

submitted cy Applicari:

Suluril

Action

&llow LDC Coits

Recommend Cdits

suzmit

soLte apclicatizn

1ha 2pplication nas tean subrmitczd and
“rinfi-med, and 1 anplicant agreed o the BA

SusmitTo LDC
Suzmit To LDC

Subanil To Appliant

[+]
FS L FROJFC T COMBLETONDATE | A7) -
HEADOAHICEE | 20y -
Application
Status Head Office
Milestone
Michael Tsao 4 0 MM
Submitted To Date and Time (E5T) Commant
Hore 01/29/2019 01:47 PM
Lead LDC Analyst  01/29:201901:32PM  DifeSPeprite the
project description
Facilty Analyst L1295 02 M test
Facllity analyst 0142812019 01:30 PV
0142912019 01:22 PM
L2ad LDC Analyst 0142672019 01:23 PM
L=ad LDC Analyst 1271912018031 PM
Appl wng 127192012 01:46 PM Cor
8 Iem:
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Responding to Save on Energy Analyst Edit
Requests

Editing an Application

06 cClick EDIT RETURNED APPLICATION.

= 5] (]

TASKS APPLICATIONS  BEGIN NEW APPLICATION

Retrofit Application: Lighting Retrofit 2

Summary Relared A

07 Make the required edits to the application.

08 Enter a comment.

09 click SUBMIT.

>History and Comments

1.0 select Yes to indicate that all the information in the application is correct and to indicate
that you have read and agree to the participant agreement.

Application Approval

11 Click SUBMIT.

The application will now be forwarded to the Save on Energy Analyst for review.
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Responding to Save on Energy Analyst Edit
Requests

Approving an Edited Application

The Save on Energy Analyst may edit the application during the review process, rather than
returning it to be edited. When a Save on Energy Analyst edits the application, it is returned to
the Applicant for review. The Applicant reviews the changes made by the Save on Energy
Analyst. They can either accept all changes or reject all changes (they cannot pick which ones
to accept or reject—it is all or nothing).

01 click APPLICATIONS.l

= =] (H

FEMDING ACTIONS  APFLICATIONS BEGIN NEW APPLICATION

®
Q SEARCH SIERIFD ON | A7) - FS1PROJFCD S AR IATE i"'.:; - FSLFROJFCT COMPIFTIONDATE ") -
A SIAIUN 4’)- - AEHLCATICN SIBLIS MIFSIDNE A7)0 - HREAD O-HICES | 207 v
. Cst. Project Application
Application Id compzny Applicatlon Started On Applicant Rep Est. project Completion Incentive Status Status Head Office
MName Name Start Date "
Date Milestone
02 click the application ID.
03 Click SEARCH.
04. Cllck the appllcatlon |D —) 20000043 ;'f_"'“"rb‘ Nov7, 2018 217 PM  Michael Tsao Now 4, 2018 7:00 PM
. rofit 2
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Responding to Save on Energy Analyst Edit

Requests

Approving an Edited Application

05 click History and Comments to review any Save on Energy Analyst comments.

~History and Comments

User User Role Action Type Action
.8l 3 ;." elecmic yystem Limied Lead | sad LOC Comment Recommaend Edics
WOCA
ectric System Limited Lead _
s Lead LDC Comment Allorer LDC Edits

The Recommended Edits action
indicates that the Save on Energy
Analyst edited the application.

Submited To Date and Time (EST) Camment

None 11/09/2018 02:14PM Updated the Project Deszription
L

2018 02:13PM

The edits made by the the Save
on Energy Analyst are described
in the Comment column.

Note: You can also review any changes made to the application in the Updated Fields section.

vUpdated Fields

Field Name

Actual Project Start Date

Actual Project Completion Date
Actual Application Energy Saving
Actual Application Demand Reduction

Actual Application Incentive Amount

0ld Value New Value

2019-01-09 00:0C:00.0

201%-01-28 00:0C:00.0

200000.0

8600.0

632500

(06 Review the changes made by the Save on Energy Analyst.
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Responding to Save on Energy Analyst Edit
Requests

Approving an Edited Application

07 Click EDIT RETURNED APPLICATION.

APPLICATIONS  BEGIN MEW APPLICATICN

Retrofit Application: Lighting Retrofit 2 LOIT HETURNLD APPLICATION

08 Click SUBMIT.

>History and Comments

Comment

DELETE SAVE TO DRAFT

09 Select Yes to indicate that all the information in the application is correct and to indicate
that you have read and agree to the participant agreement.

Application Approval

polication can be submitted to your local electric utility for review and pre-approval. If you commence your Project prior to receiving pre-2pproval, you will not be eligible to

PRIOR TO Commencing your Project(s) AFTER Completing your Project(s)
Ensure that the LDC has pre-approved this Application and your Participant Agreement You must submit evidence of Project completion in order to receive your Participant Incentive

I hereby certify that all iffformation entered on this application is correct and accurate to the best of  Participation Agreement
my knowledge. *

[ ves
I have read and agree to the Participant Agreement. *
| ves

From now all communication for this application should go to my App Rep.

[ ves
[[INe

BACK TO APPLICATION m

10 Click suBmIT. T
The application will now be forwarded to the Save on Energy Analyst for review.
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Submitting an Advance Incentive Request

The Applicant or Applicant Representative can submit an advance incentive request if the
project meets the advance incentive criteria. An advance incentive request is approved as part
of the initial application, not after the application is approved.

Applying for a Social Housing Incentive

You can apply for a social housing incentive if your project includes a social housing facility.

(1 Select Multi-Residential - Social Housing Provider when completing the Basic Details
section for the facility.

~Basic Details

Facility Name * Address 1*

Social Housing Adder and advnace 120 Adelalde 5t
Facility Type * Ownership Type * Address 2 Address 3

Multi-Residential - Social Housing Provider
Electric Utility Account * City * Province

ON
Are you applying for a Social Housing Adder? * What percentage of your incentive do you want Postal Code * Local Distribution Company *
o N to receive in advance? & *
L.f X

03 Enter the percentage of the incentive you want to receive in advance.

The maximum is 50%.
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Submitting an Advance Incentive Request
Applying for a Social Housing Incentive

v Estimated Calculation Results

Estimated Eligible Costs Estimated Energy Savings (kWh) Estimated Demand Reduction (kw) Estimated Incentive
Prescriptive $10,000.00 6.074.640 $900.00
Custom $0.00 0.000 0.000 $0.00
Total $10.000.00 6.074.640 2340 $900.00
Total Advance $0.00 Max SHA Advance $900.00
Incentive Incentive
Estimated SHA $900.00 Approved SHA 50
Amount Advance Incentive

The advance incentive amounts are automatically calculated
once you've entered all the required facility information.

04 Complete the rest of the facility information and submit the facility (see Adding Facilities
on p. 27).

The application will now include the request for a social housing advance incentive.
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Submitting an Advance Incentive Request
Applying for a Monitoring and Targeting Incentive

You can apply for a monitoring and targeting incentive (M&T) if a facility in your project
includes a custom measure in the M&T category.

(01 Select M&T when completing the Manage Custom Measures section for thefacility.

Category *

4

MET

02 Select Yes.

MAT Advance Incentive Maximum MET Advance
Requested Incentive
0 ves No $0
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Submitting an Advance Incentive Request
Applying for a Monitoring and Targeting Incentive

03 Complete the mandatory fields in the Other Details section.

~Other Details

Estimated Base Case Comsump ten (kwh] © Estimated Base Case Demand (kW)

Estimated Eanogy EMtient Cave Consumption (KWh] * Estimated Energy ETicient Case Demand (W) *
Loiibed

Estimated Consumption Savings Estimated Demand Rediusction

LROOGDET S0 ki o800 KW

Estimated Custom Measure installation Cost * tstimiated Calculated imcentive Amount
14 95000004

Estimated Equipment Cest *

ES R |

04 click APPLY to add the measure to the facility.

When you submit the measure, the value of the M&T advance incentive is automatically
calculated. The amount will be a maximum of 35% of your calculated incentive, subject to your
Save on Energy Analyst’s approval.

Custom Measure Name *

Unnamed Custom Measure

Category *
ME&T -
M&T Advance Incentive Maximum M&T Advance
Requested Incentive
© ves No $3,500.00

05 Complete the rest of the facility information and submit the facility (see Adding Facilities on
p- 27).

The application will now include the request for an M&T advance incentive.
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Submitting an Advance Incentive Invoice

The Applicant or Applicant Representative can submit an advance incentive invoice, if

applicable, once the advance incentive is approved.

Note: A final incentive invoice may only be submitted when the Save on Energy Analyst has

requested one.

01 click APPLICATION‘S—.I

P ENDING 4CTIONS

APPLICATIONS  BESIN MEW APPLICATION

Q2000043 (— seanch @) stammepen | Ao EST. PASIECT STAATOATE | 117
INZENTIVE | Ay STATUS | Ao APPLICAT ON STATUS MILESTCHE /175
1 . . Est. Project
. Company Application Eat Project !
Application id N i) Startec Dn Applicant Rep et o ;:2“ tian Incentive
A
2000043 Mo Fleclrin Redrolil Fehi 19,2019 Fen 35,2019 Mar 1.201¢ $7.250.00
Lizhting
02 Enterthe application ID. —
Acme
04- CI'Ck the app“Catlon ID —e @ 2000045 farne Fluelri Felrafit Feb 19,2019
. Viabiling

status

EST. PROISCT COMPLETION DATE

HEAR OFFICET | A7)

Applicatian
Status
Milestone

Pra o
revew

Feb 22,2017

Head Office

Wi 1, 2010

05 Review the advance incentive details in the Estimated Calculation Results section of

the application.

vEstimated Calculation Results

Energy, Demand, and Incentive information

Estimated §10.000.00 Estimated
Application Ellgible Application Energy
Cost Saving

Estimated 3$300.00 Estimated 2

Application Demand
Reduction

Application
Incentive Amount

£.074.640 kiWh

340 kW

Total Approved $500.00 Maximum SHA

Advance Incentive Incentive
TorAARbARREPYRL 5500 00 Estimated SHA
Advance 'lh'ii'i‘ﬂ(% Incentive

This is the maximum amount you can submit an invoice for.

$900.00

$300.00
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Submitting an Advance Incentive Invoice

06 Click SUBMIT/EDIT ADVANCE INCENTIVE INVOICE. _l

Retrofit App“cation:Acme Retrofit L|ght|ng SUBMIT/EDIT ADVANCE INCENT] PREPARE POST-PROJECT SUBMIS

07 Click UPLOAD.
You can also drag a file to the
Drop file here field.

Application Invoice Submission

Invoice Amouni $500.00 |Advance Incentive Invoice *
Lighting @ urLoap | [ Drop fie here [ J
®

(08 Double-click the invoice document you want to attach.

09 Enter a comment, if required (comments are optional).

1.0 click suBmIT.

The Save on Energy Analyst will now receive a notification to review the advance incentive
invoice.
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Amending an Approved Application

The Applicant or Applicant Representative can amend an application after it has been
approved by the Save on Energy Analyst.

Note: Once a post-project submission has been started, the pre-project application cannot be

amended.

01 Click APPLICATIONS.

FENDING ACTIONS  APPLICATIONS  BEGIN MEW APPLICATION

Q 2000043

IHZENTIVE | Ary

2000043 A Flesclrin

(2 Enter the application ID.

03 cClick SEARCH.

04 Click the application ID. ————=® »m=

EST. FROJECT START DATE

IZAT ON STATUS MILESTENE /173,

Est. Project
Lompletion
Date

Mar 1,208

b 19,2017
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Amending an Approved Application

05 click Related Actions.

Retrofit Application: Acme Retrofit Lighting

Summary EEEEETER b

* Initiate Application Amendment @—————————
Click to initiate a new amendment

* Prepare Post-Project Submission
Initiate post-project process for Retrofit application

@ Copy Application
Click to copy this application

06 Click Initiate Application Amendment.

07 Enter the reason for the amendment.

Application Amendment Initiation

uuuuuu

08 Click INITIATE.
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Amending an Approved Application

09 click YES.

This Amendment is subject to LDC approval. Are you sure, you

want to continue?

NO

1 0 Make any required changes to the application.
11 Enter a comment.

>History and Comments
¢ @

I certify that work for this Application has not been started *

vInvoice Documents

Invoice Type Invoice Accepted Upload Date Document Name
Initial v 11/12/2018 1:31 PM EST Test INvoice.docx

CANCEL AMENDMENT

12 Select this box to certify that work for the application has not been started.

YES

{ SAVE TO DRAFT

13 Click SUBMIT.

Project Applications: Amending an Approved Application

64



SAVER
ENER

POWER WHAT’S NEXT

Amending an Approved Application

Note: Only an Applicant can submit the application. If an Applicant Representative amends the

application, they must forward it to the Applicant, who submits it to the Save on Energy Analyst.

Click SUBMIT TO APPLICANT.

Enter a comment ‘
If requ"-ed . ;::;::ry and Comments

The Applicant will receive an email notification to review and submit the application.

14 select Yes to indicate that all the information in the application is correct and to indicate
that you have read and agree to the participant agreement.

review and pre-approval. If you commence your Project prior to receiving pre-approval, you will not be eligible to

Application Approval

u have now reached the final stage before your RETROFIT Application can be submitted to your local electric utility for

receive a Participant Incentive.

AFTER Completing your Project(s)

PRIOR TO Commencing your Project(s)
You must submit evidence of Project completion in order to receive your Participant Incentive

Ensure that the LDC has pre-approved this Application and your Participant Agreement

| hereby certify that all iﬁfﬂrmatiun entered on this application is correct and accurate to the best of Participation Agreement
my knowledge. *

[]ves

| have read and agree to the Participant Agreement. *

|_IYes

From now all communication for this application should go to my App Rep.

| Yes

[ INe

BACK TO APPLICATION SUBMIT

15 Click SUBMIT.

The Save on Energy Analyst will now receive an email notification to review the amended
application.
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Creating a Post-Project Submission

The Applicant or Applicant Representative creates the post-project submission once the pre-
project application status is “Pre-Project Application Approved”.

Beginning the Post-Project Submission

01 Click APPLICATIONS.

FENDING ACTIONS  APPLICATIONS  BEGIN MEW APBLICATION

Q SEARCH STARTED N | Ay - EST. PROIECT STAATOATE | 7 - EST.PROJSCT COMPLETION DATE ke,
IHZENTIVE | A1y - s | A - AFPLICATION STATUS ILESTGNE A - HEAD OFFICET | A1y
1 ) Esl. Project applicatian
, Compa lication Ext. Project .
Application 1d ompany Application oo ted on Applicant Rep st Projerd Lompletion ncentive Status Status Head Offce
Name: Name stert Date
Date Milestore
Acme Pre-Prisies | T
2000043 e Flielrie Ral-ulil Feh 19,2019 P 35,3019 Mar 1,2078 $7.250.00 A icalion DI u
Lightng roprovec

02 Enter any application information in the search field (e.g., application ID or name) and
click SEARCH to find the application.

03 Click the app”cation ID. ——————@ = arne Fleelri ?Fnﬁﬂt reh 19,2018 rik 25,2010 W 1, 2010
04 Click PREPARE POST-PROJECT SUBMISSION. l

Retrofit Application: Acme Retrofit Lighting

05 Click CONTINUE TO APPLICATION.

Retrofit Application: Acme Retrofit Lighting

Relzted Acions

Prepare Post-Project Submission

This step creates a new post-project submission to be completed and brings you to the post-
project submission main page.
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Creating a Post-Project Submission

Entering Project Data

01 Click the green arrow to open and edit a facility.

vManage Facilities

Actual Facility

Updated?  Facility Name Address 1 City Capped Incentive Project Description
Amount
No IESO Lighting 120 Adelaide Toronto 0 Lighting Re:rofl{q'

(2 Enter the actual project start date and actual project end date.

v Basic Details

Facility Name |ESO Lighting Address 1 120 Adelaide
Facility Type Commercial - Large -3m}r_e Ownership Type Owner Address 2 Address 3
Electric Utility 35135135 - City Toronto Provinge ON
Account
I Local Distribution TORONTO HYDRO-ELECTRIC SYSTEM LIMITED
Actual Project Start Date@)———————) Actual Project End Date * Company

Description Lighting Retrofit

The estimated project start date and end
date from the application are provided.

Status

Incomplete  =p

Postal Code MSATR]

Note: As you enter and submit data there are a variety of validations that are applied to ensure

data integrity.
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Creating a Post-Project Submission

Entering Project Data

03 Click the green arrow to open a prescriptive measure. If the facility does not include any
prescriptive measures, continue to step 10.

v Prescriptive Measures

Actual Calculated
Updated? Measure Category Measure Name Measure Description Actual Quantity Incentive status
Amount

2'x 2' LED troffer
ighting INTEGRAL LED TROFFERS 0 Incomplete
No Lighting NTEGR. E E & 2000 Lirnens) § complet <+ X

04 Enter the actual quantity for the measure. —

05 Update any other mandatory fields as required.

~Basic Details

Measure Category
End Use

Conservation
Measure Name

Conservation
Measure Description

Incentive Per Unit

Lighting
Lighting -Large Office
INTEGRAL LED TROFFERS

2'x 2' LED troffer
{= 2000 Lumens)

$35.00

Manufacturer *

X¥Z

Actual Quantity * [ ]
20

Model Number *

Eligibility Criteria The product must be categorized by the Design Lights Consortium List (DLC) as a

193
“Indoor Luminaires - Troffer” and the product must be approved and listed on i
hu = lified Prod: List.
the DLC Qualified Products Lis ES DLC Code
Assumed Base Case Ubend 32W- 2 lamp T8 =
XGD3513

—@ kW Reduction 0.520 kW

—@ kwh Savings 1877.2

@ Actual incentive $700.00

The estimated value from the ' " These values are automatically calculated
application is provided. when you enter the actual quantity.
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Creating a Post-Project Submission

Entering Project Data

(6 Click APPLY to add the measure to the facility.

CANCEL

SAVETO DRAFT m

Click SAVE TO DRAFT if you want to save a draft of the measure.

07 Repeat steps 3—6 until you have entered the actual quantity for all prescriptive measures

for the facility.

(8 Enter the actual facility cost for all prescriptive measures. The RECALCULATE button will

now appear.

v Prescriptive Measures

Updated? Measure Category Measure Name Measure Description Actual Quantity
hting ITE " 2'x 2' LED troffer
No Lighting INTEGRAL LED TROFFERS (= 2000 L )
2'x 2' LED troffe =
No Lighting INTEGRAL LED TROFFERS RETROFIT KIT . Lsl TIRTIES 123
(= 2000 Lumens)

Actual Facility Cost Prescriptive *

50000 .

Actual Calculated
Incentive Amount

Status

Complete <% X

Complete % X

| ADD NEW PRESCRIPTIVE MEASURE |
L e J

You can add a new prescriptive measure in the post-project
submission phase, but it must be in the same category as a
measure that was approved in the project application.
09 Click RECALCULATE.
70
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Creating a Post-Project Submission

Entering Project Data

10 cClick the green arrow to open a custom measure. If the facility does not include any
custom measures, continue to step 14.

v Custom Measures

Actual Calculated Incentive
Updated? Custom Measure Category Custom Measure Name A:ncunct & 2 Actual kWh Savings Actual kW Reduction Status

No Lighting Exterior Lighting $0.00 ncomplete 2 x

11 Complete the mandatory fields in the Other Details section.

Enter the actual Enter the actual The actual consumption Enter the actual
base consumption. energy efficient savings is automatically base case demand.
case consumption. calculated based on the
actual consumption values.
~Other Details
@ Actual Base Case Consumption (kWh) * Actual Base Case D d (kW) * @

150000000 0
Actual Energy Efficient Case Consumption (kWh) * @ Actual Energy Efficient Case D d (kW) * @

0

.-&;tu;l;’ : pti S.a.v.ings. Actual D i Reduction @

150,000.000.000 kWh 0.000 kw

Actual Custom Measure llation Cost * @ Actual Calculated Incentive X

700000 $7.500,000.00

Mtu;l. q -,_. : Clus:'l‘

50000

The estimated Enter the Enter the The actual demand Enter the
value is provided actual actual custom reduction and actual energy
under each field. equipment measure incentive amount efficient

cost. installation are calculated case demand.
cost. based on the actual

demand values.
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Creating a Post-Project Submission

Entering Project Data

12 Click APPLY to add the measure to the facility.

CANCEL SAVE TO DRAFT APPLY

Click SAVE TO DRAFT if you want to save a draft of the measure.

13 Repeat steps 9—12 until you have entered the data for all custom measures for the
facility.
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Creating a Post-Project Submission
Entering Project Data
14 Review the Actual Calculation Results section for the facility.

v Actual Calculation Results

Actual Eligible Costs Actual Energy Savings (kWh) Actual Demand Reduction (kW) Actual Incentive
Prescriptive $0.00 0.000 0.000 $0.00
Custom $750,000 r? 150,000,000,000 0,000 §375,000,00
Total $750,000.00 50,000,000.000 0.000 $66,000.00

CANCEL SAVE TO DRAFT

15 Click APPLY to add the facility to the application.

1 6 Repeat steps 1-15 as required if your project includes more than one facility.
The post-project submission is now ready to be submitted.

If you’re an Applicant Representative, you must forward the post-project submission to the
Applicant. Continue to Forwarding the Post-Project Submission to the Applicant on p. 73.

If you're an Applicant, continue to Submitting the Post-Project Submission on p. 74.
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Creating a Post-Project Submission
Forwarding the Post-Project Submission to the Applicant

01 Enter a comment.

»History and Comments

Comment

Looks Good @

I DELETE LA SUBMIT TO APPLICANT

02 Click SUBMIT TO APPLICANT.

The Applicant will receive an email notification to review the post-project submission.
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Creating a Post-Project Submission
Submitting the Post-Project Submission
Only the Applicant can submit the post-project submission to the Save on Energy Analyst.

If you created the post-project submission, continue to step 6.

If an Applicant Representative created the post-project submission, you will receive an email
notification to review the post-project submission. You must review it before it can be
submitted. Continue to step 1.

01 Click PENDING ACTIONS.

= ] = - ©

PENDING ACTIONS ~ APPLICATIONS BATCH APPLICATION ROUT... BULK UPDATE APPLICANT/... PAPER COPY APPLICATION
Task List
Search By:
Application Id Company Name Application Name Lead LDC Application Status Milestone
2000409 @
Task Created From Task Created To Application Track
RESET
Company Mame Application Name Application |d Task Created 1l LeadLDC Application Status Milestone Application Track
Ret-1355 Step 25 To Lighting Retrofit 2000409 BRT019 143 PMEST  Ontarlo IMO Pre-project review Prescriptive & Custom

02 Enter the application ID.—

03 cClick RESET.

Task Created From Task Created To

R
WmMAdaAn

{ RESET

WSO Y
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Creating a Post-Project Submission
Submitting the Post-Project Submission

04 click Review Post-Project Application “Project ID: Project Name”.

Task List |
Aipplic ko 1d Compary Names L e L] L] 1 06 gL a7 1A ME ST
Taak Craat ed From Tank Created To
REZET
Mame Comgpany Kame Appd cation Naame s I‘; 2 Ttk Crepter 1 Lead LI w;::ir # .
RN F:ls_l.: =T\:h_t.t:: apzization @ [P — o s b P B TR ™D r-_‘.‘-‘_{-_:i.::“ i App—
I0omET EX OOV LBEIE D

05 Review all components of the post-project submission and make any edits as required.
(06 Enter a comment, if required (comments are optional).

Comment

Looks good @

DELETE \ SAVE TO DRAFT I ‘ SEND TO APP REP Jm

I [
If the post-project submission was completed by an Applicant
Representative, you can click SEND TO APP REP to return it
to them, if required.

07 Click SUBMIT,
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Creating a Post-Project Submission
Submitting the Post-Project Submission

(08 Select Yes to indicate that all the information in the post-project submission is correct and
to indicate that you have read and agree to the participant agreement.

You have now reached the final stage befere your RETROFIT Application can be submitted te your local electric utility for review and pre-approval. If you commence your Project prior te receiving pre-approval, you will not be eligible to
raceive a Participant Incantive.

PRIOR TO Commencing your Project(s) AFTER Completing your Project(s)
Ensure that the LDC has pre-approved this Application and your Participant Agreement You must submit evidence of Project completion in order to receive your Participant Incentive

| hereby certify that all ififormation entered on this application is correct and accurate to the best of Participation Agreement
my Knowledge. *

[ Ives @
| have read and agree to the Participant Agreement. *

[ ve: @

Fram now all communication for this application should go to my App Rep.

| ves

|_INo

BACK TO APPLICATION

09 click SUBMIT.

The Save on Energy Analyst will now receive an email notification to review the post-project
submission.
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Creating a Post-Project Submission

Submitting the Post-Project Submission

Note: After you have submitted your post-project submission, you have the option of viewing the
current or pre-approved version of the application.

Lighting Retrofit 2 SRpIER o
102066

Application Version
© Current  Pre-Approved
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Submitting an Invoice

The Applicant submits the invoice once the post-project submission has been approved by the
Save on Energy Analyst.

Note: A final incentive invoice may only be submitted when the Save on Energy Analyst has
requested one. You will receive an email notification to edit the application. Locate the

application ID in the notification email and continue to step 1.

01 click APPLICATIONIS_.,

= B )

FENDING ACTIONS  APPLICATIONS  BEGIN MEW APPLICATION

B ]
Q — SEP\RCH.HJ”DO‘ Ay - EST. PROIECT STAATDATE | iy - EST.PROIZCT COMPLETION DATE A7y
INZENTIVE | Any - STATUS | A7 il ON STATUS IAILESTCNE 1~ - HEAD OFFICET | A7y
Application 1d ! ::;":""" :‘;:‘:"'D" started On Applicant Rep :;’::'DEE:' E:lml:l;l[i:‘n Incentive status Q:;'::.I;”hu” d Cff
Date Milestons
200043 Actne Fleclrit ::II'I:;IH Fahi 19,2019 Fuu 35,3019 Mar 1,201€ $7.250.00 :r\[prl‘l:llhm Pree e "
Lightng Aaprovee
(2 Enter the application ID. ——
03 Click SEARCH.
04- C||Ck the application |D ———) 7000047 aarwe Pl :ﬁmm Tebi 17,7010 reb 75,201 W 1, 20110
Tighling
05 Click SUBMIT/EDIT FINAL INVOICE.
Retrofit Application: Multi Site Demonstration SUBMIT/EDIT FINAL INVOICE
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Submitting an Invoice

06 Click UPLOAD.

You can also drag a file to the
Drop file here field.

Application Invoice Submission

Invoice Amount §1,925.00 Final Invoice *
Multi Site Demonstration ) UPLOAD | [} Drop e here [ ]

Comment

()7 Double-click the invoice document you want to attach.

08 Enter a comment.

09 click SUBMIT.

The Save on Energy Analyst will now receive an email notification to review the invoice.
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